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BCTYII

HaBuanbHa nmpakTuka cTyaeHTiB creriansHocTi 073 «MeHempKMeHT» OCBITHbO-TIpodeciitHOi
nporpamMu  «MEHEKMEHT Ta aIMIHICTPYBaHHS» € OOOB'SI3KOBUM KOMIIOHEHTOM OCBITHBO-
npodeciifHoT mporpaMu MiAroTOBKH OakaaBpa NepUIOro poKy HaBYaHHS.

HaBuasnpHa MpakTHKa CTYIEHTIB € BOKIIMBOIO CKJIAIOBOIO YACTUHOKO HABYAILHOTO MPOIIECY.
[Tpu mpoxomKeHHI HaBYAIBbHOI MPAKTUKH CTYJCHTH MOTIUOIIOI0TH TECOPETUYHI 3HAHHS, OJIepXkKaHi B
MpoIieci BUBUEHHS 3arajibHUX AUCITUIUIIH B TIEPi0J] MEPIIOr0 Kypcy HaBUYaHHS, HAOYBalOTh YMiHHS
Ta HaBUKHU aHAI3y €PEeKTUBHOCTI POOOTH MiAMPUEMCTB, HABYAIOTHCS PAIliOHAIBHO Ta €()EKTUBHO
BHUKOPHCTOBYBAaTH ICHYIOYI €KOHOMIYHI 0a3W JaHuX. B mepiog HaBYaIbHOI MPAKTUKH CTYICHT
O3HANOMITIOETBCS 3 TEOPETUYHUM MaTepiaioM, 3aCBOIOE OCHOBHI €KOHOMIYHI 3aKOHHU 3TiTHO SIKHUX
€KOHOMIYH1 areHTH 31HCHIOIOTh CBOIO JisJIbHICTh, Ta BUKOPHUCTOBYE 3700yTi 3HAHHS HA MPAKTHIIL
IIPU BUPILICHHI aHAIITUYHUX 3aBJaHb 13 3aCTOCYBaHHSIM Cy4acHUX MPOTPAMHHX IMPOIYKTIB.

HaBuanpHa miaAroToBKa CTYNEHTIB 3ailcHIOEThCS B pamkax JIBH3 «lIpumgHinpoBceka aep-
’KaBHA aKajeMis OyAIBHHUIITBA Ta apXiTEKTYPHU» 3 IOCTYIIOM JI0 IHTEPHET-PECYpCiB.

3riJIHO 13 HABYAJIbHUM TUTAHOM TPUBAJIICTh HaBYAJIBHOI TPAKTUKH CTY/JICHTIB MEPIIOTO KYpCy
cnerianbHOCTi 073 «MeHemKMEeHT» OCBITHBO-TIpodeciitHOT nmporpamu «MeHEeIKMEHT Ta aJIMIHICT-
pyBaHH» cKianae 4 TnxHi (6 kpenuTiB) — 20 poOOUMX IHIB.

VY Ilporpami po3risaaroThes 3arajibHI MUTAHHS OpraHi3arlii, MpOBeASHHS 1 MiABEACHHS M-
CYMKIB HAaBYaJbHOI TPAKTUKU CTyAEHTIB crenianbHOcTi 073  «MEHEeIKMEHT» OCBITHBO-
npodeciiinoi mporpamu « MeHeKMEHT Ta aJMIHICTPYBaHHS».

1. MeTa Ta 3aBJaHHS HABYAJIbHOI IPAKTUKH

HavanpHa mpakThka JJis CTYJIEHTIB MEPIIOro KypCcy € CKJIaJIOBOIO MiArOTOBKH (haxiBIlB 3
MEHEJKMEHTY.

Ipeamer: muTaHHs 0OpOOKHM, aHANMI3y €KOHOMIYHOI iH(opMmarii Ta il mpeacTaBICHHS Yy
CTPYKTYpOBAaHOMY Ta HATJISTHOMY BUTJISAII 32 JOTIOMOTOK) CY9aCHUX MPOTPaAMHUX MPOTYKTIB.

MixaucuunjiHapHi 3B'I3KH: JaHUH MPAKTUKYM TICHO TIOB'SI3aHUH 3 TAKUMU JTUCIUILTIHA-
MU, sk «lHpopmaTuka», «EkoHOMIYHA Teopis», «MakpoeKoHOMiKay, «BCTym 10 cremiaabHOCTI»
TOIIIO.

Merta: 3acBOEHHS TaHUX TEOPETUYHHX 3acaj] pOOOTH 3 CyYaCHHUMH MPOTPAMHHMH MPOJTYK-
TaMH Ta OTPAIIOBAHHS iX P BUPIIIICHH] TPAKTUYHUX 3aBJIaHb 3 EKOHOMIYHOTO Ta yMPaBIiHCHKOTO
aHaizy.

OcHoBHi 3aBIaHHsI: 00poOKa €KOHOMIYHOI 1H(pOpMAaIlii, MPoBEACHHS 11 aHai3y, CTPYKTY-
pu3allis Ta Bisyaizauii OTpUMaHUX BUCHOBKIB; CTBOPEHHSI MPE3EHTALlli 3a pe3yibTaTaMH BUKOHA-
HUX 3aBJaHb.

2. OcBiTHBO-KBaJI(piKANiHHI BAMOTH 10 MPAKTUKHU

OcBiTHBO-KBai(hiKaIIHHI BUMOTH 10 HABYAJIHHOT MPAKTHUKH MIAKPITIJICHO HACTYITHUMH KOM-
NETCHTOCTSAMMU Ta NPOTpaMHHUMU PEC3YJIbTaTAMH HaBYaHHS:

3arajbHi KOMIeTeHuii:
3K1 — 31aTHICTh BYUTHUCS Ta OBOJIOIIBATH Cy4YaCHUMH 3HAHHSIMH.
3K4 — 3naTHicTh 3aCTOCOBYBATH KOHIIENITYaJIbHIM 0a30Bi 3HAHHS Yy AiSJIBHOCTI MEHEIKEpa.
3K5 — 3maTHICTh CHUIKYBaTUCS JIEPKABHOIO Ta 1HO3EMHOIO MOBAaMH, I[IHYBaTH W TOBaXaTH
PI3HOMaHITHICTH Ta 0araTOKyJIbTYpPHICTb.
3K6 — HaBuukum BHKOpHUCTaHHS 1H(QOPMAIIMHO-KOMYHIKAIIIHHUX TEXHOJOTIH ISl TIOIIYKY,
00poOJIeHH, aHATTI3yBaHHS Ta BUKOPUCTaHHS iH(OpMaIIii.
CrenianbHi (paxoBi KoMIeTeHIii):
CK7 — VYMiHHS 3aCTOCOBYBaTM CydacHi HAayKOBI METOAM Ta WiAXOAU AN NPUHHATTA



OOIPYHTOBAHUX YIPABIIHCHKHUX PIIICHb.

CKI11 — 3parHICTh BUKOPHUCTOBYBAaTH CHUCTEMHHUU MIAXiJ JO BUBYCHHS CTPYKTYPH Ta MOBEIIHKH
€KOHOMIYHHUX CHUCTEM 3 METOIO 3/IIICHEHHS iX 00'€KTHO-OPI€EHTOBAHOTO MO/ICITIOBAHHS.

CK15 — 3parHicTh 3I1HMCHIOBATH OpraHizailiiiHe, TEXHOJOTIYHE, TEXHIYHE Ta iH(opMalliiiHe
3abe3neueHHsT 0a30BUX (PYHKIIIH JIOTICTHKH.

B pesyabTarti HaBYaIbHOI NPAKTHKH 0akanaBpu 1 Kypcy NOBHHHI:

3HATMU:
PH; — mpoekTyBatu eeKTHBHI CUCTEMH YIPABIIHHA OpraHi3allisiMu, BCTAHOBIIOBATH 3B S3KH MiXk
eJIeMEHTaMH CUCTEMHU YIPaBIIiHHS OpTraHi3alli€lo;
PH7 — 3acTtocoByBaTu creniaiizoBaHe mporpamHe 3a0e3nedeHHs Ta iHpopMaliiiHi cucteMu A BU-
pIIIEHHS 3a/1a4 yIPaBIIiHHS OpraHi3aIi€ero.

BMITU:
PH; — xpuTH4HO OCMHCIIIOBATH, BUOMPATH Ta BUKOPUCTOBYBATH HEOOXITHUN HAYKOBUU, METOIUY-
HUH 1 aHAJIITUYHUH IHCTPYMEHTapii 11 eeKTUBHOTO YIPABIiHHS OpraHi3ali€io;
PHs — Matu HaBWYKHM MPUUHATTS, OOTPYHTYBaHHS Ta 3a0€3MEUCHHs peajtizallii ynmpaBIiHCBKHX pi-
IIEHb, KPUTUYHO OIIHIOBATH XH1 HACIIIIKM B YMOBaX HEBU3HAYEHOCTI Ta PU3HKY;
PH;¢ — BMiTH 3aCTOCOBYBaTH 3aKOHO/IaBYi Ta 1HII HOPMATHBHO-IIPABOBI aKTH, CTaHAAPTH, METOIH-
YH1 JOKYMCHTH;
PH;| — BUKOpUCTOBYBATH y MPAKTUYHIN JISUTBHOCTI METOAM HAYKOBOTO aHAJ3y Ta JOCIIKEHb IS
BHPIIIEHHS KOHKPETHUX 3aBJaHb Ta 00'€KTHO-OPIEHTOBAHOTO MOJICITIOBAHHS,
PH;4 — neMOHCTpyBaTH HaBUYKH CAMOCTIHHOI pOOOTH, THYYKOT'O MUCIIEHHS, BIIKPUTOCTI 10 HOBUX
3HaHb, OyTH KPUTUIHUM 1 CAMOKPUTHIHHUM.

Takoxx, 3a pe3ynpTaTaMH HMPOXOJPKEHHS HABYAJIbHOI MPAKTUKH CTYAEHTH | Kypcy OBOJOI-
I0Th 3HAHHAMU I110J10:

— OCHOBHHX MPUHIIMITIB pOOOTH 3 Cy4aCHHUMH MTPOTPAMHUMU MPOAYyKTaMU 0OpOOKH Ta aHa-
713y eKOHOMIYHOI iH(pOopMallii;

— BUMOTamMH 70 O(GOpMJICHHS KOHTPOJBHUX, KYpPCOBHX Ta AMIUIOMHUX poOiT y JIBH3
ITIABA;

— mpaBuiamMu BUKopuctanHs ¢popmyn y Microsoft Excel anst 06poOku Ta ananizy gaHux;

— MPHUHLUUIAMU I'PAaMOTHOTO CTBOPEHHS MpPEe3eHTAaIlil;

— CTBOPEHHS TEKCTOBUX JOKYMEHTIB, iX 1a0JOHIB Ta BMiHHI MPAIIOBaTH 3 HUMH;

— MpOBOJDKEHHI (hopMaTyBaHHI TEKCTY, CTBOPEHHI TaOIuIb Ta TpaiuHuX 00’ €KTIB;

— 0oQOopMIICHHI KOHTPOJBHHUX, KYPCOBHX Ta IHIIMX HAayKOBUX poOiT 3rigHo Bumor JIBH3
ITIABA;

— TpOBEACHHI PO3paxyHKIB MOKA3HUKIB, SKI XapaKTEpU3YIOTh €KOHOMIUHY €(EKTHUBHICTb
pOOOTH MiIIPUEMCTBA;

— CTBOpEHHI Jiarpamu JUIs HarJsTHOTO HPEACTAaBICHHS PE3yIbTaTiB, OTPUMAHUX Y PE3yilb-
TaTi aHaJi3Yy;

— CTBOpEHHI Ta poOOTH 3 «PO3YMHHMM» TAOIHUISIMH;

— TMPOBEICHHI KOHCOJIJAIl JaHUX 3 JEKiTbKOMa TaONHIISIMU Ta CTBOPEHHI 3BEJICHUX Tab-
T 3 popMamMu COPTYBAHHS Ta MOLIYKY;

— po3pobiieHHi niarpamu ['aHTy;

— CTBOPEHHI KaJICHJAApHOTO TJIaHy eTalliB BUKOHAHHS MMPOEKTIB;

— CTBOPEHHI CXEMHU OpTaHi3alliiHUX CTPYKTYpP MiANPHEMCTB;

— CTBOPEHHI CXEMHU BUKOHAHHS poOIT Y MPOEKTaxX Ta MPOILECiB Ha MiIPUEMCTBAX;

— TpoBeAeHHI 00poOKHU 300pa’keHb Ha MpeIMeT IXHbOI BiAMOBIIHOCTI BUMOTaM 0QOpMIIeH-
HSl KOHTPOJIBHUX, KYPCOBHX Ta 1HIINX HAYKOBUX POOIT;

— CTBOpEHHI PE3EHTaIli] 32 pe3yJIbTaTaMi BUKOHAHHS 3aBJaHb;

— TIPOBENICHHI 3aXHUCTY MPE3CHTAIIIH.
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3. lIporpamMHmii 3MiCT NPAKTHKH

3MICT HaBYAJIbHOI IPAKTUKH CTYACHTIB BU3HAYAETHCS MEPEITIKOM 1 TEMAaTUKOK HaBYAIBHHUX
JMCLUIUTIH, SIKi € 00OB'SI3KOBUMH ISl CTY/ICHTIB HanpsMy miarotoBku 073 «MeHemKMEHT)» OCBIT-
HbO-TIpodeciitHoi mporpamu «MeHeHKMEHT Ta aAMiHICTpyBaHH ». KibKICTh Yacy, BiIBEICHOTO Ha
OTIPAIIOBAHHS MUTAHb 3 KOXKHOTO PO3ALTY MPAKTHKH, BCTAHOBIIOETHCS KEPIBHUKOM MPAKTHKH B 3a-
JICKHOCTI BiJ] 3aBJIaHHsI Ta 0a3W TaHUX, K1 IMIATAI0Th aHAJI3Yy.

[Iporpama mpakTUKH CKJIaJileHa TaKUM YMHOM, 1100 CTYAEHT MaB MOJIMBICTh ILIECIPAMO-
BaHO O3HAMOMMTHCH 1 TOCTATHHO TNIMOOKO BUBYMTH OCHOBHI 3aKOHM 3IIMICHEHHS €KOHOMIYHOI Jisi-
JBHOCTI, Ta BMITH IPOBOJMTH BCEOIYHMIA aHAII3 OTpUMaHOi iH(opMariii.

VY mepion MPOXOKEHHSI MPAKTHKW CTYASHTH MalOTh 3aKpIMUTH TEOPETHUYHUN Marepiai,
OTpPUMATH 3HAHHS Ta HABHUYKHU 13 CHCTEMaTH3allil aHaJi3y OTpuMaHoi iH(popMallii, BU3SHaYeHHs 3ara-
JBHUX TEHJCHIIN PO3BUTKY 00'€KTy mociipkeHHs . OKpiM IIbOTO, CTYJICHTH OTPUMAIOTh HaBUKH, 110
3HAJ00JIATHCS iM MPH BUKOHAHHI Ta O(OPMIICHHI pPe3yNIbTaTiB JOCTIKEHb Y KOHTPOJIBHUX Ta Kyp-
COBHUX p00OTax 3a JUCIUIUIIHAM 3 YIOOBOTO TUIaHY.

[Tig yac mpoxXoKEHHS MPAKTUKU CTYIEHT Ma€ O3HAHOMUTHUCS 3 OCHOBHUMH 0a3aMH JaHUX,
BUKOHATH OCHOBHI 3aBJaHHS MPAKTUKH Ta BUCBITIMTH OCHOBHI pe3yJbTaTH poOOTH y 3BITI 3 HaBYa-
JIBHOT MPAKTUKU 32 TAKUMU OCHOBHUMH €TalamHu:

1 eran. O6po6ka iHpopmarlii 3a JOMOMOT010 IporpaMHux npoaykTiB Microsoft Word ta Microsoft
Excel.

2 eran. O6po0Oka Ta aHali3 OTpUMaHuX JaHuX 3a Microsoft Excel.

3 eram. Bisyamizamisi oTpuMaHUX pe3yibTaTiB 3a JOMOMOTOI0 MPOTPaMHHMX MPOAYKTIB Microsoft
Excel, Microsoft Visio, Microsoft Office Picture Manager.

4 eran. OgopMiieHHSI BUKOHAHUX MPOTATOM HaBYAJIbHOI TPAKTUKH 3aBnaHb y Microsoft Word.

Jleramizaiist Ta moAajblia KOHKPETU3ALis HAMPSAMKY JOCHIIKEHHS 31HCHIOIOThCS MiJ] 4ac
MPOBEACHHS 1HAMBITYAIbHIX KOHCYJIBTAIlIN 3 KEPIBHUKOM MPAKTUKHA Ta BUKJIagadyaMu Tpodirroro-
401 Kadeapu.

4. TemaTH4YHUI UIAH HABYAJbHOI MPAKTUKH

. . Bun nin-
ITpoMixkHuU O6c¢csar | Hagu. AT
. Tema CYMKOBOTO
3BIT TOJUH | THXICHb
KOHTPOJIIO
ITpomixxkuuit kKoHTposb | PoOoTa 3 iHpOpMari€to Ta CTBOPEHHS .
.. . 30 39 3BIT
1 3BiTiB Y Microsoft Word
. . AmHani3, CTpyKTypu3allis Ta Bi3yai3a-
[IpoMi>KHUI KOHTPOJb | . pPyKTypH3an Blsyal .
111 eKOHOMIYHOI 1H(opmMartii y Mi- 40 40-41 3BIT

2 crosoft Excel

CtBopeHHs Ta 00poOKa rpadiku 11
cTBOpeHHs 3BiTiB (Microsoft Visio, 20 41 3BIT
Microsoft Office Picture Manager)

[TpomiXHUI KOHTPOJIb

3

CTBOpEHHS MPEe3eHTAIlil Ta JOMOBIAeH
[TpoMi>KHUH KOHTPOJIb | 33 pe3yJbTaTaMH aHATITHYHUX Ta HAy-

4 KOBUX JIOCIIKeHb Y Microsoft Power 30 42 S
Point
5. 3MicT HAaBYaJIbHOI NPAKTUKH
Ne te- . - TpuBanicts,
HasBa po3ainy (Temu) Ta ii 3micT

MU TOJIMH
IIpomizkHMii KOHTpPOJIH 1

1.1 | CtBOopeHHs JOKyMeHTa i BHOip noTpiOHOTO hopmaty 2

1.2 | 3aBgaHHs mapaMeTpiB CTOPIHOK Ta HAJAIITYBAHHS JPYKY TOKYMEHTA 2

1.3 | ®opmaryBanHs Tekcty. AG3amu, CIUCKU, CTHIII 4

1.4 | BeraBka 1 peparyBanHs rpadidyHUX 00'€KTIB 4

1.5 | BeraBka i penaryBaHss TabJauIb 4




Ne te- . - TpuBanicts,
Hazsa pozainy (temn) Ta ii 3micT
MU TOJMH
1.6 [IIBuaka HaBiramist mo qokymeHty. Pobota 3 nekinbkoma BikHamu. [To- )
IIYK TI0 IOKYMEHTY
17 BC:FaBKa KOJIOHTUTYIB 1 moiB. Hymepariist CTOpiHOK 1 aBTO30MpaeMuii )
3MICT
1.8 | CTBopeHHs M1a0IOHIB TIOKYMEHTIB Ta poO0Ta 3 HUMH 6
1.9 | IlepeBipka npaBonucy B JOKYMEHTI 2
1.10 | 3axuct indopmartii 2
Pa3om 3a po3ainom: 30
IIpoMizKHMA KOHTPOJIb 2
2.1 | Bukopuctanus QyHKIIIH 4
2.2 | IlepeBipka yMOB 1 joriuH1 QyHKIIIT 2
2.3 | YmoBHe popMaTyBaHHs 2
2.4 | CTBopeHHs KaJleH1aps eTamiB MPOeKTy 6
2.5 | CtBopeHHs MpoeKTHOI Aiarpamu ['anTa 6
2.6 | Ilomyk HaitOamK490r0 podoyoro JAHs 2
2.7 | CTBOpEHHs Jiarpamu «IiaH-(haKkT 2
2.8 | CTBOpeHHS JiarpaMu-TOPHAA0 2
2.9 | MiHi-niarpamMu B sST9eHKax 2
2.10 | PozymHi Tabnwui 2
2.11 | Koucomigaris qanux 3 JeKIJIBKOX TaOJINIb 4
2.12 | CtBOpeHHs 3BEJCHUX TAOIHITh 4
2.13 | 3axuct indopmarii 2
Pa3om 3a po3aisiom: 40
IIpomizkHMI KOHTPOJb 3
3.1 | OgHo-, ABO- 1 TPUBUMIPHI Pirypu 2
3.2 | Pobora 3 TeKCTOBUMH €JleMEHTaMH 2
3.3 | dopmaTyBaHHs PUCYHKIB 2
3.4 | CTBOpeHHS CXEM OpraHizaliiiHuX CTPYKTYp 4
3.5 | CTBOopeHHS cXeM BUKOHAHHS MPOIIECIB 4
3.6 | HamamryBaHHS SICKPAaBOCTI Ta KOHTPACTHOCTI 300payKCHHS 2
3.7 | O6pi3ka 300paxeHHs 2
3.8 | 3miHa po3mipy 300paKeHHS 2
Pa3om 3a po3aisiom: 20
IIpomizkHMii KOHTPOJIb 4
4.1 | OCHOBHI NIPUHIIMITA TPAMOTHOTO CTBOPEHHSI IPE3EHTALIII 2
4.2 | Bubip abo cTBOpeHHs M1abJIOHy Mpe3eHTaIlii 2
4.3 | BcraHoBneHHs pOHY 2
4.4 | Pobota 3 TekcTtomM 4
4.5 | PoGorta 3 rpadgiuHuMH 00'€KTaMH 4
4.6 | PoGoTa 3 TpuBUMIpHOIO rpaikoio 2
4.7 | HanamryBanHs aHiMarii 4
4.8 | 36epexxeHHs npe3eHTanii B norpioHomy popmari 2
4.9 | Iloka3 npe3enTartii. Pexxum qomosimzaua 4
410 CrtBOpeHHS Mpe3eHTallii Ha OCHOBI BAKOHAHUX MPOTSITOM HaBYaIbHOT 4
NPaKTUKH 3aBJaHb
Pa3om 3a po3ainom: 30
Ycboro: 120




6. Kanennapuuii rpagik npoxoakeHHsI HABYAJIbHOI NPAKTHKH

3rizHO 3 HaBYAIHHUM IIAHOM ITPAKTUKA MPOBOAUTHCS pOTAroM 4 TikHiB. [lepion mpakTu-
KU PO3MOAUIAEThCS 32 TeMaMU. KepiBHUK HaBUaIbHOT MPAKTUKU B MEPUIMNA JEHb MPAKTHKHU CKJIaJae
KaJIeHapHu# 1o1ad (rpadik) 1jis KOXKHOTO CTYACHTA.

VY rpadiky BKazyOTh MEpioAH, MPOTIrOM SKHX CTYACHT IMOBHHEH 3aCBOITH OKpeMi TeMHu
IPOTPaMH MPAKTHKH.

Posnopin KimkKOCTI HIB 32 TeMaMU MPOXO/KEHHS HABYAJIbHOI MPAKTUKU HABEJIEHO Y Tal-
JIVII.

TemarnuHuii nJ1aH i HAOJIMKeHUH rpadik NPOXOKeHHSI HABYAJIbHOI NPAKTUHKH

Ne TepmiH BUKOHAHHS
Ha3Ba Temu .. .
3/m (KITTBKICTH JTHIB)
1 | PoOora 3 indopmaniero Ta cTBopeHHs 3BiTiB Y Microsoft Word 5
) AHai3, CTpyKTypH3allis Ta Bi3yali3allis eKOHOMIUHO1 iH(opmartii 7
y Microsoft Excel
3 CtBOpeHHsI Ta 00poOKa rpadiku st cTBOpeHHs 3BiTiB (Microsoft 3
Visio, Microsoft Office Picture Manager)
4 CTBOpEHHSI Mpe3eHTAIli} Ta TOMOBIAEH 3a pe3ynbTaTaMu aHATITH- 5
YHHUX Ta HAYKOBUX JOCIHikeHb Y Microsoft Power Point
Pazowm: 20

7. ®opMHu i METOAH KOHTPOJIIO

Po0ota npakTukaHTa 3 BAKOHaHHS IPOTpaMU NMPAKTHUKH KOHTPOJIIOETHCS BUKIIaadeM Kade-
IpH, KU € KePIBHUKOM MPAKTHKH.

[To 3akiHYEHHI MPAKTUKU KEPIBHUK MPAKTHKH BUCTABJISIE€ B 3ATIKOBY KHUXKKY 3arajibHy OIIi-
HKY (MakcuMaibHa cyma OaniB — 100), sika XxapakTepu3ye oOCST 3HaHb 1 HABUKIB, OTPUMAHUX CTY-
JIEHTOM 32 4ac IPOXOKEHHS IPAKTUKH.

3BUTBHEHHS BiJl IPAKTUKU 32 CIMEHHMMHU 0OCTaBUHAMM ab0 IHIIMMHU MMOBRXXHUMH MPUYHHA-
MU Ha OJIMH a00 JeKUIbKa pOOOUYNX JTHIB IOMYCKAETHCS BUKIIOYHO 32 3asBOO MPaKTUKaHTA Ta 3 JI0-
3BOJIy KEepiBHUKA Ta 3aBigyBaua Kadenpu. 3arajJbHUi KOHTPOJIb 332 XOJIOM HAaBUAIBbHOI MPAKTUKH
3MIMCHIOE KEPIBHUK TTPAKTUKH.

[HaUBIAYaIbHO-TPYIIOBUI KOHTPOJIb 31HCHIOE KEPIBHULITBO Ka(eIpH.

[ToTouHuii KOHTpOJIb Mepeadadae oOJiK XOAy HaBuUaiabHOI MpakTukH. KiHieBowo ¢opmoro
KOHTPOJIIO € 3aXHCT 3BITY 3 IPAKTUKH Ha Kadepi.

8. Bumoru 10 opopMiIeHHS 3BIiTY PO NMPAKTUKY

3a pe3ynbTaTaMu MPOXOKEHHS HABYALHOT MPAKTUKHU CTYJEHT-MPAKTUKAHT MMOBUHEH CKJIa-
CTH 3BIT.

Jlo ckmamy 3BITY BXOASTH: TUTYJIBHHM JIUCT, 3MICT, BCTYII, 3aBIaHHS MPAKTUKH, TEOPETUYHA
YacTHUHA, IPAKTHYHA YaCTHHA, BUCHOBKH, CIIMCOK BUKOPHUCTAHOT JIITEPaTypH, JOJATKH.

Bci nogatku 10 3BiTYy MOBHHHI OYTH IPOHYMEPOBaHi.

3BIT Ma€ MICTUTH BIJOMOCTI TTPO BUKOHAHHS CTYACHTOM YyCiX PO3JUIIB MPOTrpamMH MPaKTHKH
Ta 1HJIMBIIyaJlbHOTO 3aBJIaHHS, MaTH BUCHOBKH CTOCOBHO KOHKPETHOI MPOOIeMH. 3a KOKHUM 3 PO-
3/IUIIB TIPOTpaMu MPAKTHKW MMOBHHHI HABOJUTHUCS aHATITHYHI BUKJIAJIKU Ta OMMCAHUNA X1J1 BUKOHAH-
HS poOIT 3 BiANOBIMHUM rpadiyHuM MaTepianom. /i oOrpyHTYBaHHS BHCHOBKIB OOOB'SI3KOBUM €
3aCTOCYBaHHSI CTaTUCTUYHMX Ta €KOHOMIKO-MaTeMaTHUYHUX METOIIB JOCTiKeHHs. JlaHl KOXHOT
TabIUI MaloTh OYTH IPOAHAi30BaHi B TEKCT1 3 BiAMOBITHUMHI BUCHOBKAMH.

J1o 3BiTY 00OB'SI3KOBO J0JIA€THCS CIIMCOK BUKOPUCTAHOI HAYKOBOI JIiTepaTypH, HOPMATHUBHO-
MPABOBUX JDKEPEN, IOJATKH Y BUTIISAI CTATUCTUYHOTO Ta (PaKTUYHOTO MaTepiaiy.

3a pe3ynbTaTaMd BUKOHAHHS MPAaKTUYHUX 3aBJaHb MPAKTUKAHTOM CTBOPIOETHCS MpE3EHTa-
1isl.




9. IlinBegeHHs MiACYMKIB NPAKTHKH

3aranpHOI0 (HOPMOIO 3BITHOCTI CTY/AEHTA MPO MPAKTHKY € MOJAHHS MUCHMOBOTO 3BITY, Mij-
MUCAHOTO Ta 3aPEECTPOBAHOTO Y BCTAHOBICHOMY Kadeaporo MOpsIIKY.

[IpakTUKaHT MOAA€ 3BIT MPO MPAKTHKY HA Kadeapy He Mi3Hille, HK Yepe3 JBa KaJeHIapHi
JTH1 TTCTISl 3aKIHYEHHS TTPaKTUKH.

[lepenanuii Ha Kadenpy nepeBipsAeTbCS KEPIBHUKOM MPAKTUKH. SIKIIO 3a pe3ynbTaTaMu Iie-
PEBIPKH 3BITY BCTAHOBJIEHO HOTO BIAMOBITHICTE BUMOTaM (haKyJdbTETy, 3BIT PEKOMEHIYETHCS JI0O
3aXHCTY.

VYV BUMNaAKy BUSBJICHHS HEBUKOHAHUX POOIT, HEBIAMOBITHOCTI BUMOTraM (haKyabTETy, 3BIT
HAMPAaBIIAETHCS HA JOOMPALIOBAHHS CTYJAEHTY IUISIXOM 3/[IHCHEHHS HAITUCY HA TUTYJILHOMY apKyIIi
«Ha JTOOTIPAIIOBaHHS» 0€3MOCepeIHIM KEPIBHUKOM Ta 3aBIPSIETHCS HOTO MIAMKCOM 3 MMO3HAYCHHSIM
JaTH 3A1HCHEHHS TiIHCY.

O1iHKa 3BITYy BU3HAYAETHCSA 3 ypaXyBaHHSIM CBOE€YACHOCTI MOJAHHS HEOOX1THUX JOKYMCHTIB
3 MPAKTHUKH, SKOCTI MATOTOBJICHOTO 3BITY, BUKOHAHHS 1HIMBIyaJbHOTO 3aBJIaHHs, PIBHS 3HaHb Ta
3axXHCTy CTYJICHTA.

Or1iHKa 3a MPaKTUKY (IKCYEThCSI BHOCUTHCS B 3a1iIKOBO-€K3aMEHaIllifHy BIJIOMICTh Ta B 3ali-
KOBY KHIDKKY CTyJIeHTa i BpaXOBY€EThCS MPU BH3HAYCHHI CEPEAHBOrO Oana CTyAeHTa, pO3Mipy CTH-
MEeH/IIT pa3oM 3 OIlIHKaMU 3a Pe3yJIbTaTaMH MiJCYyMKOBOTO CEMECTPOBOTO KOHTPOJIIO.

B pasi HenogaHHA 3BiTy, BAKOHAHOTO 1HIMBIAYaJIbHOTO 3aBJaHHS, XapaKTEPUCTUKU a0o iH-
X O0OB'SI3KOBUX JOKYMEHTIB, a00 OJIep KaHHS HE3aI0OBUIBHOI OIIIHKH 3a PEe3yJIbTaTaMH 3aXHUCTY
MIPAKTUKHU CTYJICHT HAMPABIIETHCS HA MMOBTOPHE MPOXOKEHHS IPAKTHKHU Ta Ma€ MPaBO Ha MOBTOP-
HU# 3axuct npoTsarom 30 JAHIB ceMecTpy Micisl 3aKiHYCHHs KaJIeHIapHOTO TUIaHy TPaKTHKH.

VY pasi ocTaTOYHOI HE3a0BUIbHOI OLIIHKHM BUPIIIYETHCS MUTAHHS PO HEMOXKJIMBICTH MOJa-
JBIIIOTO BUKOHAHHS CTYJACHTOM HAaBYAJIHHOTO TUIAHY.

[TincymKu HaBUaIbHOT IPAKTUKKA OOTOBOPIOIOTHCS HA 3acifaHHi Kadeapu, a 3araibHe IijBe-
JICHHS TT1JICYMKIB TIPAKTUKH 3A1MCHIOEThCS Ha 3acigaHHsaX BueHoi pagu dakynbTeTy.

10. Kpurepii ouiHioBaHHS pe3yJIbTATiB NPAKTHKHU

[TincymkoBa OIliHKa 3HaHb, YMiHb T4 HABUYOK CTYJEHTa, HAOYTHX HA HaBYAJIbHIM MpPaKTHII],
BCTaHOBIMIOETHCA 3a 100-0ampHOI0 MIKAJOHO.

OriHka MPOXOKEHHST HABYAILHOT IPAKTUKHU CKIAAETHCS 13 CYMHU OalliB, sIKi BU3HAYAIOTHCS
KEpIBHUKOM TPAKTHKH Ta BKJIIOYAIOTh B ceO€ OIIHIOBaHHI BUKOHAHUX 3aBJIaHb MPAKTUKH (MaKCH-
MasibHa cyma — 80 OatiB), Ta 3a MiICYMKOM YCHOT'O 3aXHUCTY OCHOBHUX IOJIOXEHb, SIKi BXOJIAThH 10
MporpamMu MPaKTUKH (MakcuMaabHO — 20 GaiiB).

[Tig "ac 3axucTy 3BITY PO MPAKTUKY KEPIBHUK YBAKHO PO3TJIISLAAE 3MICT 3BITY MPO MPAKTH-
Ky, BUCTaBJII€ OaJId 3a 3MICT KOKHOTO PO3/1Ty, MICIS YO0 3a/1a€ CTYACHTOBI YCHI 3allUTaHHS, sKi
J03BOJISIFOTH OLIIHUTH PO3YMiHHS CTYJI€HTOM BHKJIAJICHUX Y 3MICTi 3BITY PO MPAKTUKY IOJI0KEHb.

[kamna GaiB, sIKi BpaXxOBYIOThCS ITPU BUCTABIICHHI MMiICYMKOBOI OIIIHKH 32 HAaBYAJIbHY MPAKTUKY

Ne KinpkicTb
Tema i
3/m OariB
1 | PoGora 3 iHpopmaliero Ta cTBOpeHHs 3BiTiB y Microsoft Word 0-20
) AHai3, CTpyKTypHU3allis Ta Bizyaiizallis eKoHOMIuHO1 iHdopmariii y Mi- 0-120
crosoft Excel
CtBopenHs Ta 00poOka rpadiku 11t ctBopeHHs 3BiTiB (Microsoft Visio, Mi-
3 . 0-20
crosoft Office Picture Manager)
4 CTBOpEHHS Mpe3eHTAIlii Ta TOMOBiIEH 3a pe3ysIbTaTaMH aHAIITHYHUX Ta Ha- 0-20

YKOBHX JI0CIiKeHb Y Microsoft Power Point

5 | 3axucr 3BiTY 0-20

Pa3zom: 0-100
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Kputepii oriHku po3aisiB 3BiTY PO MPAKTUKY (332 KOKHUIM pO3/1ii)

1. HaiiBuima sKicTh po3/iTy 3BiTY MOBUHHA BiJIMIOBIAATH HACTYITHUM BUMOTaM:

— TIIOBHE Ta BUYEPIHE BUKIIAJCHHS 3MICTY poOOTH, siIKa MPOBOJAMIACA CTYACHTOM IiJl Yac
OTIPAIFOBaHHS BIAMOBIAHOTO PO3ILTY;

— TOBHUU CKJIaJ JOJATKIB, IKi BAMAraloThCs BiIMOBIAHIM PO3/I1IOM MPAKTUKH,

— aKTYaJbHICTb 1 JJOCTOBIPHICTh MOAAHO] y 3BiTi iH(pOpMAIii.

2. ITocepenHs SKICTh PO3ALTY 3BITY BU3HAYAETHCS Y BUIAJIKY HAsSBHOCTI Xoua O OJHOTO i3
3a3HAUYEHUX HIKYE IMYHKTIB:

— HENOBHE BUKJAJIEHHs 3MicTy poOOTH 200 HEmoBHA BiANOBIAHICTH 3MICTYy POOOTH BHMO-
ram nporpamu npakTHk# (50-75% oxoruieHHs 3a3HAYCHHUX Yy MPOTpaMi MPOXOKEHHS MPAKTUKU 3a
BI/IMOBITHOIO TUCIUILIIHOIO TTUTAHb ),

— HEMOBHUHW CKJaJ JOJATKiB, SIKi BHMAararThCS BIAMOBIIHUM PO3AUTOM mpakTuku (50-
75% HeoOXiAHUX HOJATKIB);

— HeaKTyaJbHICTh ToAaHoi y 3BiTi iH(GopMaii (moganHs iHopMarlrii 3a mepiof, Mo nepe-
JIy€ TEpMiHY MPOXOKEHHS CTYJCHTOM TIPAKTHKH ).

3. He3anoBibHA SKICTH pO31AUTY 3BITY (OIiHIOETHCS B O OalliB) BU3HAYAETHCS Y BHUIIAJKY,
SKIIO HasIBHUHM X04a O OJWH 13 3a3HAYCHHUX HIDKUYE MYHKTIB:

— OJIHOYACHO MPHCYTHI JBa YU OUIbIIE KPHUTEPIiB, IO BIAMOBIIAIOTH OIIHII MOCEPEIHBOT
SIKOCT1 pO3JILTY;

— HENOBHE BUKJAJIEHHs 3MicTy poOOTH 200 HEmoBHA BiANOBIAHICTH 3MICTY POOOTH BHMO-
ram mporpamu npakTuku (MeHmre 50% OXOIIeHHS 3a3HAaYCHHUX Y MPOrpaMi MPOXOKEHHS MPaKTH-
KH 32 BIJIMTOBITHOIO JUCITUTIIIIHOIO TTUTAHB);

— HETOBHUU CKJIaJ JOJATKIB, SKi BUMAratoThCs BIAMOBITHUM PO3/IOM MPAKTHKU (MEHIIIE
50% HeoOXiAHUX AOJATKIB);

— HEJOCTOBIPHICTH MOAAHOI Y 3BiTi iH(OpMAaITii.

Kpurepii o1iHKM 3aXUCTY 3BITY PO MPAKTUKY

1. HaiiBuia sikicTh 3aXHCTy 3BITY PO MPAKTHUKY, SIKA OLIHIOETHCS B 20 6ajiB, MOBUHHA Bij-
MOBiZJATH TAaKUM BHMOTaM:

— BUJIbHE BOJIOJIIHHS 3MICTOM poOOTH, sIKA MPOBOAMIIACS Ha MPAKTHIIL;

— IIOBHE 3HAHHS BIANOBIHOTO TEOPETUYHOTO MaTepiaiy;

— yMIiHHS CTyJIEHTa BiAMOBIIaTH Ha MPOOJIEMHI MTUTaHHSI, MTOB'A3aHi 13 3MICTOM poOOTH Ha JIi-
JSTHKAX, Iepen0adeHnx NporpaMolo IPaKTHKH.

2. IMocepenns ominka (1-19 6aniB) 3a 3aXHUCT 3BITY PO MPAKTUKY BUCTABISIETHCS Y HACTYII-
HUX BHITQ/IKAX:

— HeMae BIJMNOBITHOCTI X04ya 0 OJHOMY 3 MYHKTIB, 3a3HaYEHUX BHIIE, 00 SKIIO:

— MpH PO3KPUTTI 3MICTY MUTAHHA B IIJIOMY MPABUIIBHO 32 3a3HAYCHUMHU BUMOTaMHU 3po0JieHi
3Ha4YHI TOMWJIKH IIiJ1 YaCc BU3HAUCHHS TEPMIiHY MPUUHATTS UM HAa3BH 3MICTY B LIIJIOMY MPABUIIBHO 3a-
3HAQYEHOT'0 IHCTPYKTUBHOT'O MaTepiaiy.

3. 3axucT 3BiTy OIiHIO€ThCS B 0 OasiB, SKIIO:

— BIJHOCHO BIJMOBI/II Ha HAaWBHUIIUNA Oan HE 3pOOJICHO PO3KPHUTTS JBOX YU OiIbINE MYHKTIB,
3a3HAYEHHX Y BUMOTax JI0 HbOTO;

— OJIHOYACHO HasBHI OOWBA THUIH HEMOJNIKIB, IKi OKPEMO XapaKTEepU3YIOTh KpPUTEPIl moce-
PEIHBOI OIIHKHY;

— XapakTep BIAMOBIJEH J1a€ MiACTaBy CTBEPIKYBATH, IO CTYACHT SIKMHM 3aXHUINAE 3BIT MPO
MPAKTHUKY, HEMTPABUIBLHO 3PO3YMIB 3MICT IIPAKTUKHU 1 TOMY HE BIJMOBiIAa€ HA MUTAHHS 1O CYTIi, MPHU-
MyCTUBCS IPYOUX MOMHIIOK Y 3MICTi BiIIOBIIi.

[Tix gac ominku oopMIICHHS 3BITY 3 MPAKTHKHU B IIJIOMY J0JaTKOBO BPaXOBYIOTHCS 1 BIUIH-
BAaIOTh Ha 3arajikHy CyMy OaJliB JOMYIIEH] HEOMIKH Ta TOMUJIKH, SKUMHU BBa)KAIOThCS:
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— HeoxaifHe odopmiIeHHS PoOOTH (BKMBAHHS HENPHUIHATHUX CKOPOYEHb, PYKOIIMCHUI Bapi-
aHT 3BITY, HE3PO3YMUINH MOYEPK);

— TIOMIJIKH B 0(pOPMJICHHI 3BITY MPO MPAKTUKY TOPIBHSIHO 3 JIIOYUMU BUMOTAMHU;

— TIOMIJIKOBI CTATUCTHUYHI Ta aHAIITHYHI JIaH1, AKIIO PO3MIp OMIJIKH HE3HAYHUM 1 B IIJIOMY
HE BIUTMBA€E Ha BUCHOBKH, SIK1 3p00JICHO Y 3BiTI.

[1ig yac OIiHKM 3BiTY PO MPAKTUKY B IIJIOMY J10IaTKOBO BPaXOBYETHCA 1 BIJIMBAE HA 3arajb-
HY cyMy OalliB pe3yJIbTyIO4a OIlIHKA, BUCTaBJICHA KEPIBHUKOM MPAKTUKH, sIKA 3aJICKHUTH BiJl TUCIIHII-
JIHOBAHOCTI CTY/EHTA IiJ] Yac MPOXOJPKEHHS MPaKTHKH, JOTPUMaHHI HUM rpadika i 3MicTy mpoxo-
JDKCHHS TPAKTHKH.

MiHimanpHa OIiHKA 3 YpaxyBaHHIM yCiX MOXJIMBUX HeAOmiKiB — 0 6aiB.

CTyAeHT-IIpaKTUKAHT, KOTPUH HE BUKOHAB NPOTpamMy MPAKTHKH Ta OTPHUMYE HE3aJI0BIIbHY
OLIIHKY TIPH 3aXMCTi 3BITy MPO MPAKTUKY, HE JOMYCKAETHCS 10 MOAATBIIOr0 BUKOHAHHS HaBYAIbHO-
ro IJIany.

11. Ilepenaik KOHTPOJLHUX 3aBJAAHb JJIA OIHKN 3HAHb CTYJAEHTIB
MexanizM cTBopeHHs 1okyMeHTa Microsoft Word i BuGip morpibnoro ¢popmary
3aB/iaHHA MapaMeTpiB CTOPIHOK Ta HANAIITYBAaHHS APYKY JOKYMEHTa
IacTpymenTu popmaTyBaHHs TeKCTy Ta rpadidyaux 00’ ekTiB y Microsoft Word
[IIBuaka HaBIiraiis Ta MoIIyK mo J0KymMmeHTy. Po6oTa 3 AeKkiTbkoMa BiIKHAMH.
[TpaBuia Hymepaii CTOPIHOK Ta CTBOPEHHS aBTO30MPAEMOTO 3MiCTy
CtBopeHnHs maboHiB 1okyMeHTiB Microsoft Word Ta po6oTa 3 HuMHI
Bukopucranns ¢yskiiit y Microsoft Excel
[ToOynoBa kameHaaps eTamiB MPOCKTY
[ToGynoBa mpoekTHOI Aiarpamu ['anTa

. [Tormyk HaitOMIMKIOTO POOOUOTO JHS

.IToGynoBa miarpamu «aIutan-gpaKT»

. [ToOGynmoBa giarpaMu-TopHamo

.o Take «po3ymHi TaOIUIII»

. KoHcomigamis nasux 3 JeKUIBKOX TaOIUIb

. CTBOpeHHS 3BEJICHUX TaOIUIlh

. CTBOpEHHS CXeM OpraHi3alliiHux CTPYKTyp y Microsoft Visio

. CTBOpeHHs cxeM BUKOHaHHA mporieciB y Microsoft Visio

. O6po0Oka Ta HanmamTyBaHHs 300pakeHHs y Microsoft Office Picture Manager
. [TpyHIIMIH TPaMOTHOTO CTBOPEHHS IIPE3EHTAIIIH

. ETanu ctBopeHHs maboHy npe3eHTarii

.Pobota 3 TekcTom Ta rpadiunumu o6'ektamu y Microsoft Power Point

. [Mopsaok HamamTyBaHHs aHiMarlii y npeszenraiii Microsoft Power Point
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Honarok A

1o ITonoxxenns mpo
MPOBEACHHS IPAKTUKU
JIBH3 ITIABA

NEP)KABHUH BUIIIUIT HABUYAJIbHUM 3AKJIAL
«[IPUTHIITPOBCHKA JEPKABHA AKAJIEMISI BYIIBHUIITBA TA
APXITEKTYPH»

Kadeapa MEHEIKMEHTY, YIIPABJiHHS NPOEKTAMM i JIOTICTHKH

(moBHa Ha3Ba KadeapH)

3BIT 3 HABUAJILHOI IPAKTUKH

I kypce

IUTA CITeIlajIbHOCTI 073 «MeHemKMEHT
(mmdp Ta Ha3Ba CIIENiadbHOCTI/HANIPSAMY IiATOTOBKH)

OCBITHBO-TIpO(eciitHa mporpama «MeHEDKMEHT Ta aAMiHICTPYBaHHS
(Ha3Ba OCBITHBOI IPOTPaMu)
Bukonan
(ITIB)
I'pyna:
(umapp rpyrmi)
[TepeBipuB
(nocana, I11B)

M. aimpo — 20



